Constitution of the University Assembly of the
University of Arkansas at Little Rock

Article |
Composition and Function
of the UALR Assembly

Composition of the UALR Assembly

The UALR Assembly shall be composed of the
president of the University of Arkansas and the
following UALR personnel: the chancellor; the vice
chancellor and provost; all vice chancellors, associ-
ate vice chancellors, deans, and directors; the regis-
trar; all full-time employees with the academic
rank of university professor, distinguished profes-
sor, professor, associate professor, assistant profes-
sor, and instructor; elected members of the Staff
Senate; and one student for every 400 students
enrolled in the fall term of each academic year
selected by the Student Government Association to
be broadly representative of the various student
groups.

Professors emeriti, persons with adjunct or vis-
iting academic rank, lecturers, and part-time fac-
ulty members shall have voice but not vote in the
Assembly, and shall not be eligible for election to
the Faculty Senate or any standing committee or
council of the Assembly or the Faculty Senate.

Questions concerning Assembly membership
shall be resolved by the Assembly itself.

Functions of the UALR Assembly

Within the framework of such governmental
principles as are officially established for the Uni-
versity of Arkansas multicampussystem, the UALR
Assembly shall be, under the Board of Trustees, the
legislative and advisory body on educational poli-
cies and programs on this campus. All legislative
functions of the UALR Assembly are hereby as-
signed to the UALR Faculty Senate as described in
Atrticle Il of this Constitution, subject only to the right
of the Assembly to amend or rescind legislative ac-
tions of the Faculty Senate. The Assembly and the
Faculty Senate shall have the right to make recom-
mendations on all matters that concern the educa-
tional mission and effectiveness of the University.

The Assembly may, upon petition of twenty-
five (25) or more members of the Assembly, amend

or rescind any legislative action of the Faculty
Senate by a vote of three-fifths of the Assembly
members present and voting, provided that a quo-
rum is present. Petitions to amend or rescind Fac-
ulty Senate legislative actions must be presented to
the office of vice chancellor and provost within ten
(10) calendar days of the Faculty Senate action;
absent such petitions, legislative actions of the Fac-
ulty Senate shall follow the procedures described
under Article Il of this Constitution. Upon receipt
of a petition to amend or rescind Faculty Senate
legislation, the office of vice chancellor and provost
shall notify the president and the other members of
the Executive Committee of the Assembly. Upon
such notification, the president of the Assembly
(or, in the absence of the president, the vice presi-
dent) shall call ameeting of the Assembly to be held
no later than fifteen (15) calendar days after the
filing of the petition.

The chancellor may veto any Faculty Senate
legislation that has been amended by the Assembly
within fifteen (15) calendar days of the time when
a written record of the Assembly action has been
presented to him. The chancellor shall provide
written reasons for the veto to the Assembly. By a
three-fifths vote of those present and voting, pro-
vided that a quorum is present, the Assembly may
override the chancellor’s veto; such overriding ac-
tionwill, unlessthe chancellor withdraws hisor her
objection within fifteen (15) calendar days, appeal
the matter to the president of the University for
mediation. If settlement is not achieved within
thirty (30) calendar days, the president shall submit
the issue to the Board of Trustees for resolution.

Officers of the Assembly

Officers of the Assembly shall be the president,
previous president, vice president, secretary, and
parliamentarian. The president of the Assembly
shall be elected by the Assembly ata meeting late in
the Spring semester of each year from among the
faculty members of the Assembly who are eligible
to serve in the Faculty Senate. The president of the
Assembly also shall serve as president of the Fac-
ulty Senate, and may or may not be an elected
member of the Faculty Senate. The term of office of
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the president of the Assembly and the Faculty
Senate shall be two years, beginning with the first
meeting of the Assembly or Faculty Senate, which-
ever comes first, of the following Fall semester. The
vice chancellor and provost shall serve as the vice
president of the Assembly. The secretary and par-
liamentarian shall be elected by and from the mem-
bership of the Executive Committee of the
Assembly. The previous president shall have all
rights of Senate membership, serve as advisor to
the president of the Senate, and have voice on the
Executive Committee.

The president shall preside at meetings of the
Assembly and of the Executive Committee of the
Assembly. The vice president shall be the presiding
officer at Assembly meetings in the absence of the
president. The vice president also shall serve as
vice president of the Executive Committee of the
Assembly. The vice president also shall be respon-
sible for the collection, duplication, and distribu-
tion of Assembly materials.

The secretary shall be responsible for promptly
preparing the minutes of each Assembly meeting
and for submitting the minutes to the office of the
vice chancellor and provost for duplication and
distribution. The secretary also shall serve as secre-
tary to the Executive Committee of the Assembly.
The secretary also shall collect papers and docu-
ments concerned with Assembly mattersand trans-
ferthemtothe UALR Archives, orequivalent place,
at the end of each academic year.

The parliamentarian shall advise the officers
and members of the Assembly on questions of
procedure in order that the business of the Assem-
bly be transacted correctly, efficiently, and impar-
tially. The parliamentarian also shall serve as
parliamentarian of the Executive Committee of the
Assembly.

The Executive Committee
of the Assembly

The Executive Committee of the Assembly shall
be composed of the president, vice president, secre-
tary, and parliamentarian of the Assembly; in addi-
tion, the other officers of the Faculty Senate and the
Staff Senate, and the executive officers of the Stu-
dent Government Association shall serve as mem-
bers of the Executive Committee.

The Executive Committee shall be responsible
for the agenda of the Assembly meetings. Subject to
challenge onthe floor of the Assembly, the Executive
Committee may refer proposals for agendaitemsto
an appropriate council or standing committee of
the Assembly; in the event of such referral, the
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body receiving theitem shall reportto the Assembly
what action it has taken in regard to the referred
item.

Meetings of the Assembly

The UALR Assembly shall meet at least twice
each academic year, once at the beginning of the
academic year and once late in the academic year.
The Assembly president or, in the absence of the
Assembly president, the vice chancellor and pro-
vostshall call these required meetings. Other meet-
ings of the Assembly may be called by the Assembly
president, amajority of the Executive Committee of
the Assembly, the chancellor, a majority of the
Faculty Senate, or upon petition to the office of vice
chancellor and provost of at least twenty-five (25)
members of the Assembly. However, meetings to
amend or rescind Faculty Senate actions may be
called only upon specific petition to amend or
rescind Faculty Senate actions and signed by at
least twenty-five (25) members of the Assembly as
specified under Functions of the UALR Assembly
in this Constitution.

The presence of 10 percent of the Assembly
membership shall constitute a quorum.

Unless specified otherwise in this constitution,
matters placed before the Assembly for a vote shall
be decided by a simple majority of those members
present and voting, provided that a quorum is
present.

Unless specified otherwise in this constitution,
all meetings of the Assembly shall be governed by
parliamentary procedure as set out in the most
recent edition of Robert’s Rules of Order.

Meetings of the Assembly, except when con-
cerned with personnel matters, shall be open to the
public; the Assembly president may, however, ei-
ther extend or withhold floor privileges to those
persons who are not members of the Assembly.

The agenda shall be prepared by the Executive
Committee of the Assembly and distributed to all
members of the Assembly not later than ten (10)
calendar days before the time of the meeting. Items
of business may be added to the agenda by a
petition signed by five percent or more of the
voting members of the Assembly, if submitted to
the office of vice chancellor and provost not later
than ten (10) calendar days before the deadline for
distribution of theagendaas provided in this section.

Atany meeting of the Assembly, no final action
may be taken on any business that is not on the
agendafor this meeting unless eighty percent (80%)
of the Assembly present and voting shall consent
and provided that a quorum is present.



Ifameeting of the Assembly iscalled during the
summer, during a vacation, or at any time when
classes are not in regular session, notification of the
meeting, together with a copy of the agenda, shall
be mailed to the home of each member at least
seven calendar days prior to the meeting.

Committees and Councils
of the Assembly

Committee on Committees: The Committee on
Committees shall appoint members of the appointed
committees and councils of the Assembly and of
the Faculty Senate as specified in this Constitution.
It shall prepare a slate of nominees for President of
the Assembly. The Committee shall appoint staff
members from a slate of nominees supplied by the
Staff Senate. The Committee shall consist of the
members of the Executive Committee of the As-
sembly and an elected faculty representative from
each unit having representation in the Faculty Sen-
ate. The president of the Assembly and Faculty
Senate shall serve as the chairperson of the Com-
mittee and shall have the responsibility for conven-
ing the initial meetings of the committees and
councils of the Assembly and Faculty Senate in the
fall semester.

Environmental Impact Committee: The pur-
pose of this committee shall be to insure maximum
protection of the natural environment of the UALR
campus consistent with reasonable growth and
development of the campus and to promote cam-
pus beautification through a continuous review of
landscaping practices. The committee shall review
all plans for on-campus construction, including
periodic review of the Campus Master Plan; shall
report to the Assembly or the Faculty Senate con-
cerning the potential impact that proposed new
facilities or construction will have on the natural
environment of the campus; and shall recommend,
if necessary, steps that should be taken to protect
the natural environment.

The committee shall consist of five Assembly
members, one of whom shall be a staff member, two
students appointed by the Student Government As-
sociation, and theadministrator in charge of planning
buildings and grounds, and the director of Physical
Plant as ex officio members without vote. The non-
student members with vote shall be appointed by the
Committee on Committees, with the non-student
members serving two-year staggered terms and the
student members serving one-year terms.

Fringe Benefits Committee: This committee
shall keep the quality and scope of the fringe ben-
efits offered faculty and staff under continuous

review. Periodically it shall initiate detailed re-
views of major programs such as health insurance
or retirement benefits; it shall recommend changes
or additions when they are deemed desirable. The
committee shall recommend to the chancellor
people to represent UALR on the Fringe Benefits
Committee of the University of Arkansas system.
The committee shall consist of the members of the
Faculty Developmentand Benefits Committee; five
staff members appointed by the Committee on
Committees; the director of the Office of Human
Resources Development; and the vice chancellor
for finance or that person’s designee (as ex officio
member without vote). The staff members shall
serve two-year, staggered terms.

Publications Committee: The purpose of this
committee shall be to advise University-financed
student publications; to appoint or to dismiss the
editor of The Forum and the editor of the Equinox
following procedures established by the commit-
tee; to establish policies related to University-fi-
nanced student publications such as The Forum
and the Equinox; and to inform the University
Assembly and Faculty Senate as appropriate. The
committee shall be composed of three faculty mem-
bers, five students appointed by the Student Gov-
ernment Association, the associate vice chancellor
for educational services or designee, the editor of
The Forum, and the editor of the Equinox. The
Executive Committee of the Assembly shall ap-
point the faculty members to two-year staggered
terms. Students shall serve one-year terms. Faculty
advisors to these publications shall serve as mem-
bers of the committee without vote.

System Relations Committee: This committee
shall be responsible for monitoring all system poli-
cies and procedures with reference to their impact
on UALR. The committee shall outline the advan-
tages and disadvantages of each policy to UALR
faculty, staff, and studentsand make recommenda-
tions to the appropriate representative body or
bodies that have been established under the au-
thority of the Assembly

Membership shall be composed of the Assem-
bly president, who shall serve as chairperson of the
committee, the vice president of the Assembly, the
president of the Student Government Association,
and the chairperson of the Staff Senate. In addition,
the Committee on Committees shall selectone dean
of acollege or school, one other administrator, four
faculty members, and two staff members to serve
on the committee.

Traffic Committee: This committee shall
recommend parking and traffic rules and
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improvements in parking facilitiesto the Assembly,
the Faculty Senate, and the chancellor. It also shall
hear appeals concerning traffic violations from
individuals who are not students at UALR.
Membership shall include four faculty members
and two staff members named by the Committee
on Committees and two student representatives
named by the Student Government Association.
Faculty and staff shall serve staggered, two-year
terms, and students shall serve one-year terms.
Members shall elect a chairperson annually. The
administrative officer in charge of parking facilities
and the chief security officer shall serve on this
committee as members without vote.

Policy Advisory Council: This Council shall
advise the chancellor on academic and administra-
tive policies of the university subject to the author-
ity of the Assembly and the Faculty Senate.

This Council shall consist of the president and
the elected officers of the Faculty Senate; the elected
chairpersons of elected standing councils and com-
mittees of the Faculty Senate; the chairperson of the
Staff Senate and four staff representatives, one
from each Vice Chancellor’s area; the president of
the Student Government Association or that
person’s designee; one student affairs representa-
tive; and two members of the Assembly appointed
by the Executive Committee of the Assembly.

University Health and Wellness Committee:
This committee shall monitor campus health issues
and recommend policies to the University Assem-
bly and to appropriate administrators to insure a
safe and supportive atmosphere in which to work.
The committee shall formulate, review, and recom-
mend policies concerning campus public health
and wellness issues, including health promotion,
health education and disease prevention withinthe
social, biological and physical environment. The
committee shall also deal with specific issues such
as AIDS, wellness, and environmental health and
safety, and shall monitor the development of pro-
grams designed to implement the campus health
policies and wellness programs that are approved
by the University Assembly and appropriate ad-
ministrative officers.

The committee shall consist of four faculty
members and two staff members appointed by the
Committee on Committees, one undergraduate
student appointed by the Student Government
Association, one graduate student appointed by
the Graduate Student Association, the Director of
Health Services or designee, the Director of the
Environmental Health Sciences Program or
designee, the Director of Human Resources
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Development or designee, and the Associate Vice
Chancellor for Educational Services or designee.
Faculty and staff shall serve two-year staggered
terms, and students shall serve one-year terms.

Bylaws of the University Assembly

The bylaws of the Assembly shall be subject to
amendment by majority vote of those present and
voting at one Assembly meeting, provided a quo-
rum is present.

Appointments: In making appointments, the ap-
pointing authority shall be mindful of the need to
include minorities and women whenever possible.

Chairperson Election: Unless otherwise speci-
fied, each standing council and committee of the
Assembly shall elect its own chairperson annually.
No one shall serve concurrently as chairperson of
two such Assembly bodies.

Interim Chairperson: In the event that the
position of chairperson of an Assembly council or
standing committee becomes vacant, the president
of the Assembly shall designate an interim
chairperson from among the remaining members
until the Assembly council or committee elects a
new chairperson.

Membership Rotation, Appointed Standing
Committees: Normally, the membership of ap-
pointed Assembly standing committees shall be
rotated, with one Assembly member, usually the
senior member of the committee, being replaced
each year. To provide an equitable distribution
among Assembly members, an individual usually
will not have more than two Assembly committee
memberships in a single year.

Proxies: Any member of a standing council or
committee of the University Assembly may issue a
proxy for any meeting of the council or committee.
If members of a council or committee are selected
from specified constituent units, the person
representing the proxy must come from the same
unit and meet the same criteria for membership as
the person giving the proxy. Each proxy must state
in writing the name of the person receiving it, the
date of the meeting for which it is effective, and
must bear the signature of the regular member
issuing it. Valid for one meeting, each proxy shall
be filed with the chairperson or other appropriate
member of the council or committee meeting;
proxies may be counted for quorum purposes but
shall not be permitted in elections of council or
committee officers.

Meetings: Unless specified otherwise, stand-
ing committees and councils of the Assembly shall
hold anorganizational meeting in the first month of



the academic year. Special meetings shall be held
upon call of the chairperson or a majority of the
committee or at the request of the president of the
Assembly or the chancellor.

Records and Reports: Each committee or coun-
cil of the Assembly shall send one copy of the
minutes of each meeting to the secretary of the
Assembly and another copy of the minutes to the
president of the Assembly and shall provide regu-
lar or special reports to the Assembly at its own
initiative or at the request of the president of the
Assembly.

Article Il

Amending the Constitution

Amendments to the Constitution of the UALR
Assembly may be proposed by a majority vote of
the Faculty Senate, provided a quorum is present,
or by a petition signed by thirty (30) members of the
UALR Assembly and presented to the office of vice
chancellorand provost. Ratification of amendments
shall be by three-fifths vote of the Assembly, pro-
vided that quorum is present, at two consecutive
meetings of the Assembly. Atleast ten (10) calendar
days must elapse between the first and second
meetings of the Assembly. No final vote shall be
taken on a proposed amendment until it has been
submitted to the Executive Committee of the As-
sembly and published as part of the agenda for two
consecutive Assembly meetings, except that provi-
sionsconcerning the composition of Assembly com-
mittees and councils shall be amended by action at
one Assembly meeting inaccordance with the above
procedures.

The Faculty Senate shall have the power to
amend provisions concerning the creation, abol-
ishment and composition of Faculty Senate coun-
cils and committees as specified under Article 11,
The Faculty Senate, Councils and Committees of the
Faculty Senate. The Staff Senate shall have the power
to amend provisions concerning the creation, abol-
ishment and composition of Staff Senate commit-
tees as specified under Article V, Composition and
Functions of the Staff Senate.

Proposed amendments must be considered
during the regular nine-month academic year.

Article 1l
The Faculty Senate

Composition of the Faculty Senate
The Faculty Senate shall be composed of full-
time faculty members holding the ranks of

university professor, distinguished professor,
professor, associate professor, assistant professor,
orinstructor whoare elected by the full-time faculty
members of the Ottenheimer Library and all
academic colleges and schools that report directly
to the vice chancellor and provost. Schools that
administratively report to a college dean are
considered to be part of that college for purposes of
representation in the Faculty Senate. All questions
concerning representation of an academic college
or school in the Faculty Senate shall be resolved by
the Executive Committee of the Faculty Senate,
subject to appeal to the Faculty Senate. Faculty who
serve as department chairpersons are eligible for
election to the Faculty Senate. Faculty members
holding appointments that require them to devote
more than half time to administrative work may
not serve in the Faculty Senate. The chancellor and
the vice chancellor and provost are exempt from
this requirement, and shall serve as ex officio
members (with vote) of the Faculty Senate. The
president of the Staff Senate and the president of
the Student Government Association shall serve as
ex officio (with vote) members of the Faculty Senate.

The faculty of each of the aforementioned
colleges or schools with ten (10) or more faculty
shall be entitled to elect a minimum of one senator,
with additional Faculty Senate seats apportioned
on the following basis: a second Faculty Senate seat
for those colleges or schools with twenty (20) to
twenty-nine (29) full-time faculty; a third Faculty
Senate seat for those colleges and schools with
thirty (30) to thirty-nine (39) full-time faculty
members; a fourth Faculty Senate seat for those
colleges and schools with forty (40) to forty-nine
(49) full-time faculty members; a fifth Faculty Senate
seat for those colleges and schools with fifty (50) to
fifty-nine (59) full-time faculty members; and so
forth for each additional ten (10) full-time faculty.
The Faculty Senate will be reapportioned every
two years, prior to Faculty Senate elections, by the
Executive Committee of the Faculty Senate, based
on current information as to the number of full-
time faculty membersin each college or school. The
Executive Committee of the Faculty Senate shall
assign faculty members of units not otherwise
represented in the Faculty Senate to a single unit
solely for purposes of representation in the Faculty
Senate provided that such full-time faculty members
number twenty (20) or greater; otherwise, the
Executive Committee shall, subject to challenge on
the floor of the Faculty Senate, assign such faculty
members to one or more units that are represented
in the Faculty Senate, such assignment being solely
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for purposes of representation inthe Faculty Senate.
When a single unit is created for purposes of
representing faculty members of units not otherwise
represented in the Faculty Senate, the Executive
Committee of the Faculty Senate has the
responsibility for supervising elections to the
Faculty Senate from this unit.

Colleges and schools that have academic de-
partments and that are represented by three or
fewer Faculty Senators shall not have more than
one Faculty Senator from the same academic de-
partment. Colleges and schools that have academic
departmentsand thatare represented by more than
three but fewer than nine Faculty Senators shall not
have more than two Faculty Senators from the
same academic department. Colleges and schools
that have academic departments and that are rep-
resented by nine or more Faculty Senators shall not
have more than three Faculty Senators from the
same academic department. This requirement may
be waived by the Executive Committee of the Fac-
ulty Senate only when the Executive Committee
has determined that following the requirement
would make it impossible for a college or school to
elect its full complement of Faculty Senators. In all
instances the Executive Committee and the faculty
of each college or school should be sensitive to the
need to have Faculty Senators from as many differ-
ent academic departments as possible.

Functions of the Faculty Senate

Within the framework of this Constitution, the
authority of the UALR Assembly, and such govern-
mental principles as are officially established for
the University of Arkansas multicampus system,
the Faculty Senate shall be, under the Board of
Trustees, the legislative and advisory body on edu-
cational policiesand programs on thiscampus. The
Faculty Senate shall have the right to make recom-
mendations on all matters that concern the educa-
tional mission and effectiveness of the University.

The areas of the Faculty Senate’s legislative
authority shall include but are not limited to the
following:

1. Admission requirements
Curriculum and courses
Degrees and requirements for degrees
Calendar and schedules
Awards, honors and honorary degrees
6. Interpretation of its own legislation

In addition to its legislative authority and all
actions taken under this authority, the Faculty Sen-
ate shall make comments and recommendations on
matters of multicampus concern, directing them to
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the chancellor and, through the chancellor, to the
president or other appropriate system-wide Uni-
versity authority. Similarly, the Faculty Senate shall
make comments and recommendations on matters
of UALR concern, directing them either to the
chancellor alone or to both the chancellor and the
president of the University of Arkansas, to be sub-
mitted by the president to the Board of Trustees.

The chancellor may approve or veto any legis-
lative action of the Faculty Senate within a period
from the eleventh through the twenty-fifth calen-
dar day after such action has been presented to the
chancellor, unless the Assembly has been peti-
tioned to amend or rescind the Faculty Senate
legislation. In the latter case, the chancellor’s ap-
proval or veto shall be made no later than fifteen
(15) calendar days after the Assembly has voted on
and failed to approve a motion to amend or rescind
a legislative action of the Faculty Senate. The chan-
cellor shall provide written reasons for a veto to the
Faculty Senate. By athree-fifths vote of those present
and voting, provided that a quorum is present, the
Faculty Senate may override the chancellor’s veto.
Unless the chancellor withdraws his or her objec-
tion within fifteen (15) calendar days after receiv-
ing written notification, including reasons, of an
override, the matter will be appealed to the presi-
dent of the University for mediation. If settlement
is not achieved within thirty (30) calendar days, the
president shall submit the issue to the Board of
Trustees for resolution.

Officers of the Faculty Senate

Officers of the Faculty Senate shall be the presi-
dent, the previous president, the vice president, the
secretary, and the parliamentarian. The previous
president shall have all rights of Senate member-
ship, serve asadvisor to the president of the Senate,
and have voice on the Executive Committee. The
president of the Assembly shall serve as president
of the Faculty Senate. The vice president, secretary,
and parliamentarian shall be elected by the Faculty
Senate for two-year terms. The election of new
officers shall take place during the first meeting of
the academic year after new members of the Fac-
ulty Senate have been elected. Vacancies shall be
filled by election at the next regularly scheduled
Faculty Senate meeting.

The president shall preside at meetings of the
Faculty Senate and of the Executive Committee,
and also shall discharge the responsibilities speci-
fied elsewhere in this constitution.

The vice president shall be the presiding officer
at Faculty Senate meetings in the absence of the



president, and shall also serve as vice president of
the Executive Committee.

The secretary shall be responsible for preparing
the minutes of each Faculty Senate meeting and for
submitting the minutes to the office of the vice
chancellor and provost for distribution to all mem-
bers of the Faculty Senate and Assembly. The sec-
retary also shall serve as secretary of the Executive
Committee. The secretary shall collect papers and
documents concerned with Faculty Senate matters
and transfer them to the UALR Archives or equiva-
lent place at the end of each academic year.

The parliamentarian shall advise the officers
and members of the Faculty Senate on questions of
procedure in order that the business of the Faculty
Senate be transacted correctly, efficiently, and im-
partially. The parliamentarian also shall serve as
parliamentarian of the Executive Committee.

Persons newly elected as officers of the Faculty
Senate shall assume their offices immediately after
the meeting at which they are elected, except that
the outgoing secretary remains responsible for the
minutes of that election meeting.

Executive Committee of the Faculty
Senate

The officers of the Faculty Senate and the vice
chancellor and provost shall constitute the Execu-
tive Committee of the Senate. The Executive Com-
mittee shall prepare the agenda as provided under
Meetings of the Senate. The Executive Committee
is empowered to present motions in proper lan-
guage and format without substantive changes.
Subiject to challenge on the floor of the Senate, the
Executive Committee shall label Faculty Senate
agendaitemsinsuch mannerastoindicate whether
they are advisory in effect or authoritative unless
vetoed by the chancellor.

Subiject to challenge on the floor of the Faculty
Senate, the Executive Committee may refer pro-
posals for agenda items to an appropriate council
or standing committee of the Senate; in the event of
such referral, the body receiving the item shall
reportto the Faculty Senate what action it has taken
in regard to the referred item. Also, subject to
challenge on the floor of the Senate, the Executive
Committee shall interpret Faculty Senate provi-
sions on credentials and elections.

Eachyear, the Senate Executive Committee shall
solicitfromall UALR schoolsand colleges informa-
tion concerning students and student groups who
have achieved significant recognition for UALR-
related activities at regional or national levels. Such
information, obtained in sufficient time for action

at the last Senate meeting of the regular academic
year, shall be presented to the Senate for recogni-
tion and commendation.

Every second year, prior to Faculty Senate elec-
tions, the Executive Committee shall reapportion
Faculty Senate membership among theeligible aca-
demic units, such reapportionment being based on
the current number of full-time faculty membersin
each academic unitand as specified under Compo-
sition of the Faculty Senate (above).

The Executive Committee shall meet at least
once each academic year with the elected officers of
the Staff Senate and the Student Government Asso-
ciation on matters of joint concern, and the secre-
tary of the Faculty Senate shall provide the Senate
with the minutes of such meetings.

Meetings of the Faculty Senate

Meetings of the Faculty Senate, except when
concerned with personnel matters, shall be open to
the public. The officers of the Staff Senate and the
executive officers of the Student Government As-
sociation shall be welcome to address the Faculty
Senate at the beginning of each meeting, the exact
period of time for each speaker to be determined by
the president of the Faculty Senate. The president
of the Faculty Senate may extend or withhold speak-
ing privileges to persons who are not members of
the Senate, subject to challenge on the floor of the
Senate.

The Faculty Senate shall meet on call by the
president of the Faculty Senate at least four times
between August and May of the academic year.
The Faculty Senate also may be convened on the
initiative of the chancellor. In addition, the Faculty
Senate will meet on formal petition to the president
of the Faculty Senate by five or more members of
the Faculty Senate; such meeting to be held within
fifteen (15) calendar days of the presentation of the
petition. At any meeting the president shall pre-
side; in the president’s absence, the vice president
shall preside; and in the absence of both, the
president’s designee shall preside.

The Executive Committee of the Faculty Senate
shall compile the agenda and submit it to the office
of vice chancellor and provost for distribution. The
agenda must be distributed to all members of the
Senate, the executive officers of the Student Gov-
ernment Association, the officers of the Staff Sen-
ate, and to all members of the UALR Assembly
through the campus mail not later than five school
days before the time of the meeting. A petition for
the inclusion of any item of business signed by five
or more of the members of the faculty or by one

Constitution

5-7



5-8

Faculty Senator that is submitted to the president of
the Faculty Senate not later than one week before
the deadline for distribution of the agenda shall
resultinthatitem of business being included on the
agenda. The chancellor, the vice chancellor and
provost, the officers of the Staff Senate, and the
officers of the Student Government Association
also may place any item on the agenda by submit-
ting it to the president of the Faculty Senate not
later than one week before the deadline for distri-
bution of the agenda.

At any meeting of the Faculty Senate no action
shall be taken on any business that is not on the
agenda for that meeting unless four-fifths of the
Faculty Senate present shall consent and provided
that a quorum is present.

A majority of the Faculty Senate membership
shall constitute a quorum. The Faculty Senate shall
be the judge of the elections, returns, and qualifica-
tions of its own members, and shall have the power
to expel a member for nonattendance, disorderly
behavior, or misconduct by the concurrence of two-
thirds of those present and voting, provided a
quorum is present.

Except where specified otherwise in this Con-
stitution, matters placed before the Faculty Senate
for a vote shall be decided by a majority vote of
those presentand voting. Voting shall ordinarily be
by voice, but in cases of doubt any member may
requestahand count vote. Other methods of voting
may be required by twenty-five percent of the
members present. There is no provision for proxy
or cumulative voting.

Unless otherwise noted in this Constitution, all
meetings of the Faculty Senate shall be governed by
parliamentary procedures as set out in the most
recent edition of Robert’s Rules of Order.

Elections of the Faculty Senate
and Faculty Senate Officers

Faculty Senate elections shall be by secret bal-
lot, and shall be held before the end of the Spring
semester of each year, the exact date to be deter-
mined by the dean of each college or school. Sena-
torselected at these college or school meetings shall
assume office at the first Faculty Senate meeting of
the academic year in August or September.

During the first meeting of the academic yearin
August or September, the Faculty Senate shall elect
its officers from the membership of the Faculty
Senate.
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Councils and Committees of the Faculty
Senate

Amendments concerning Faculty Senate coun-
cils or committees may be proposed by any mem-
ber of the Faculty Senate. Ratification requires a
three-fifths vote of the Faculty Senate at two meet-
ings during the regular nine-month academic year
provided that a quorum is present and that the
proposed amendment has been submitted to the
Executive Committee of the Faculty Senate and
published as part of the agenda for that Faculty
Senate meeting.

Councils

Faculty Appeals Council: Allappealsand griev-
ances involving faculty are made to the Faculty
Appeals Council. Thisincludes but is not limited to
appeals and grievances about dismissal, tenure,
promotion, salary, fringe benefits, working condi-
tions, and discrimination based upon race, sex, or
physical handicap. Membership of this committee
shall include the Committee on Tenure, one full-
time faculty member, with tenure, elected from
each academic unit represented in the Faculty Sen-
ate, and two academic administrators below the
level of dean who shall be elected by the Faculty
Senate. Should the composition of the Faculty Ap-
peals Council not, in the opinion of the president of
the Faculty Senate, include adequate representa-
tion of women and/or minorities, the Faculty Sen-
ate president may appoint up to five additional
full-time faculty members to provide such repre-
sentation. Electionsshall be conducted inthe spring,
and membersshall serve two-year staggered terms.

Internal Structure and Processes of the Fac-
ulty Appeals Council: The chairperson shall ap-
point members of the council to three-person
informal and five-person formal panels when ap-
peals are made. In making hearing panel appoint-
ments, the chairperson shall distribute faculty
members as evenly as possible in relation to tenure
status, administrative status, race, gender, and pre-
vious service on other panels during the academic
year. Any panel member may disqualify herself or
himself for good cause. Panel members may be
challenged for cause, with the merits of each chal-
lenge decided by majority vote of the panel. In
addition, the appellant shall be permitted one pe-
remptory challenge.

Each faculty member who is considering filing
or who has filed a complaint before the Faculty
Appeals Council may, at such person’s option,
request an advisor. In the response to such request
the chairperson of the council shall appoint a



member of the council to serve as that person’s
advisor. A person’s advisor shall not sit on a panel
of the council to hear that person’s grievances.

Graduate Council: On behalf of the Faculty
Senate, and subject to that body’s authority, the
UALR Graduate Council shall review and recom-
mend action on new graduate courses, programs,
and degrees and consider other matters related to
graduate work at UALR. This Council shall report
all of its actions promptly to the Faculty Senate,
normally through Campus Update.

In reviewing proposals, the Graduate Council
shall consider the current policiesand criteriaofthe
University of Arkansas at Little Rock and those of
the University of Arkansas system and the Board of
Higher Education.

Proposals for graduate programs and courses
which originate with department faculties shall be
routed to college or school curriculum committees,
to college or school faculties, and to the Graduate
Council. In academic units not organized into de-
partments, colleges, or schools, routing shall be
according to analogous process certified to the
Graduate Council by the vice chancellor and pro-
vost. Recommendations of the Graduate Council
are subject to review by the Faculty Senate upon
decision of the Executive Committee of the Faculty
Senate or upon petition signed by five or more
senators and delivered to the president of the Fac-
ulty Senate within ten (10) calendar days of passage
by the Graduate Council. Proposals not reviewed
by the Faculty Senate or having passed Senate
review are routed to the vice chancellor and pro-
vost and chancellor, and for new degree programs,
to the president, the Board of Trustees, and the
Board of Higher Education.

The Graduate Council shall be composed of one
representative from the Ottenheimer Library fac-
ulty, three representatives qualified for graduate
faculty status elected from each college and school
represented in the Faculty Senate, and three gradu-
ate students appointed by the Committee on Com-
mittees of the Assembly for one-year terms from
nominations submitted by the Graduate Dean, the
coordinators of graduate programs, and graduate
studentorganizations. Elected representativesshall
serve staggered three-year terms.

Undergraduate Council: On behalf of the Fac-
ulty Senate, and subject to that body’s authority,
the UALR Undergraduate Council shall review,
interpret, and recommend action on all general
undergraduate academic policies; it shall review
and recommend approval or disapproval of cur-
riculum proposalsand degree programs. The coun-

cil shall report all of its actions promptly to the
Faculty Senate, normally through Campus Update.

In reviewing curriculum matters, the Council
shall consider current policies and criteria of the
University of Arkansas system and the Board of
Higher Education.

In academic units organized into departments
and colleges and schools, all proposals for changes
in curriculaand degree programs shall be routed to
department, college, or school curriculum commit-
tees; tocollege or school faculties; and to the Under-
graduate Council. In academic units not organized
into such departments and colleges and schools,
routing shall be according to analogous process
certified to the Undergraduate Council by the vice
chancellor and provost. Recommendations of the
Undergraduate Council are subject to review by
the Faculty Senate upon decision of the Executive
Committee of the Faculty Senate or upon petition
signed by five or more senatorsand delivered to the
president of the Faculty Senate within ten (10)
calendar days of passage by the Undergraduate
Council. Proposals not reviewed by the Faculty
Senate or having passed Faculty Senate review
shall be routed to the vice chancellor and provost,
the chancellor, and for new degree programs, to the
president, the Board of Trustees, and the Board of
Higher Education.

The Undergraduate Council shall be composed
of one representative from the Ottenheimer Li-
brary faculty, two full-time faculty memberselected
by the full-time faculty from each college or school
offering undergraduate work and represented in
the Faculty Senate, and five undergraduate stu-
dents, one of whom must be taking a course or
courses at night. The student representatives are
appointed by the Student Government Association
for one-year terms and are selected to represent the
broadest range possible of academic areas. The
elected representatives shall serve staggered two-
year terms. [The associate vice chancellor for aca-
demic affairs]! and a representative from the Office
of Admissions and Records shall be ex officio mem-
bers without vote.

1. The position of associate vice chancellor for educational
programs was eliminated July 1, 1988 and a representative
from the office of the vice chancellor and provost assumed the
responsibility of that position on the Undergraduate Council.
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Elected Standing Committee

Committee on Tenure: This committee shall
have two functions: to keep underreview all policies
and procedures involving faculty tenure,
promotion, non-reappointmentand dismissal, and
to offer such recommendations and comments to
the Faculty Senate as it deems appropriate. The
committee shall be composed of two faculty
members elected by each college and school
represented in the Faculty Senate and one
representative elected by the professional librarians
withacademicrank, excludinginallinstances deans
and department chairs. Elections shall be held in
the spring, and members shall serve two-year
staggered terms.

Appointed Committees

Academic Integrity and Grievance Commit-
tee: The Academic Integrity and Grievance Com-
mittee hears specific grade appeals and hears, on
appeal and referral, cases involving certain alleged
academic offenses. The Academic Integrity and
Grievance Committee comprises 15 faculty and 3
faculty alternates to be appointed annually in the
spring by the Committee on Committees and 15
students and 3 alternates to be appointed no later
than the beginning of the fall semester by the Stu-
dent Government Association. The term of office
begins with the fall semester and continues for
twelve months. The purpose of the committee is
twofold: (1) itaffords the student an opportunity to
appeal a grade if he or she feels the grade was
inequitably awarded in that it violated a faculty
member’s own specified grading standards, and
(2) it affords a student a hearing in cases where
disputes over alleged cheating, plagiarism, collu-
sion, and the like cannot be resolved (where the
student does not admit that he/she violated an
academic offense standard or that the student ad-
mits that he/she did violate an academic offense
standard and the dean of students/designee refers
the case for sanctioning). Students and faculty mem-
bers are urged, however, to make all attempts
possible to resolve a grievance before initiating
formal appeal. The administrative officer shall as-
sign two faculty members and two students to hear
academic offenses by rotation according to alpha-
bet if possible.

Forinformation on the operating policies of this
committee see Section V.

Academic Calendar and Schedules Commit-
tee: Thiscommittee shall recommendto the Faculty
Senate the academic calendar, schedulesand sched-
ule policies, and shall present academic schedules
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tothe Senate. Normally, these calendars and sched-
ules, indraft form, originate in the Office of Admis-
sions and Records, and are forwarded to the
committee for its approval before being submitted
to the Faculty Senate. When questions arise, the
committee shall, on behalf of the Faculty Senate,
interpret the calendar and schedules. The commit-
tee shall consist of one full-time faculty member
from each college/school represented in the Fac-
ulty Senate to be appointed by the Committee on
Committees, the vice president of the Faculty Sen-
ate, the chair of the Undergraduate Council or that
person’s designee, the registrar or that person’s
designee, the vice chancellor and provost or that
person’s designee. In addition, two students ap-
pointed by the Student Government Association
shall serve as members. Appointed faculty mem-
bers shall serve two-year staggered terms and stu-
dents shall serve one-year terms. The chairperson
of the Planning and Finance Committee shall serve
as chairperson of this committee.

Admissions and Transfer of Credit Commit-
tee: On behalf of the Faculty Senate, this committee
shall be responsible for establishing and maintain-
ing appropriate standards for admitting students
to UALR and accepting transfer credit. It shall
recommend policies to the Faculty Senate in the
areas of its responsibility. It also shall hear appeals
from applicants for admission and from students
concerned with transfer credit.

The committee shall consist of eight full time
faculty membersto be appointed by the Committee
on Committees of the Assembly, two student mem-
bers appointed by the Student Government Asso-
ciation, and the administrative officer in charge (or
designee) of admissions and records, Dean of Stu-
dents, University College/Academic Advising,
Testing Services. An Admissions Office designee
shall serve as coordinator for the Admissions Com-
mittee proceedings. The eight faculty members
shall serve one year terms. All members of the
committee are voting members.

Athletics Committee: Thiscommittee shall con-
sider matters pertaining to the intercollegiate ath-
letic program and shall be advisory in nature with
respect to the relationship of athletics to the aca-
demic purposes of the University. These matters
may include the monitoring of academic progress
and eligibility of student-athletes, scheduling of
athletic events, allocation of scholarships, recruit-
ment of student-athletes, the adding and dropping
of sports, NCAA, NAIA, and conference rules and
changes, and other matters related to intercolle-
giate athletics.



The committee shall be composed of six full-
time faculty members to be appointed by the Com-
mittee on Committees of the Assembly, with the
proviso that no more than one voting member shall
be selected from any single academic college or
school. The Committee on Committees shall also
appoint two staff members to the committee. The
Student Government Association shall appoint two
students to the committee. The faculty and staff
members shall serve two-year, staggered terms,
andthe studentmembersshall serve one-year terms.
The director of athletics, registrar, and the advisor
for student-athletes shall serve as ex officio mem-
bers without vote. Appointment of the Faculty
Athletics Representative (FAR) will be for a three-
year term and may be renewable. The FAR will be
appointed by the chancellor from a recommenda-
tion provided by the Athletics Committee. The
FAR will serve on the Athletics Committee as an ex
officio member with vote.

Faculty Research: This committee shall make
recommendations to the Faculty Senate concerning
research policies of a general nature and methods
of encouraging research activity. Under the author-
ity of the vice chancellor and provost, it shall award
the faculty research grants. The committee shall
consist of one full-time faculty member from each
college and school represented in the Faculty Sen-
ate to be appointed by the Committee on Commit-
tees. Each member shall serve a two-year term,
with the terms to be staggered to insure experi-
enced representation.

Faculty Developmentand Benefits Committee:
The purpose of this committee is to review and
make recommendations concerning policies and
procedures involving the enhancement of the
teaching, research, and service functions of the
University. More specifically, the committee is
concerned with competitive faculty salaries, fringe
benefits, faculty improvementworkshopsand other
conditions designed to recruit, improve, and retain
a highly productive faculty. This committee shall
report annually to the Planning and Finance
Committee on the status of faculty development as
it pertains to the annual operating budget. The
committee shall consist of one faculty member
from each unit having representation in the Faculty
Senate appointed by the Committee on Committees
to staggered terms of two years each. Members of
the Faculty Development and Benefits Committee
also shall serve as the faculty members of the
Assembly Fringe Benefits Committee.

Honors and Awards Committee: This commit-
tee shall, on behalf of the Faculty Senate, select the
recipients of specified university-wide honors and
awards. This committee also shall advise the chan-
celloronthe awarding of honorary degrees. In such
matters, members of the committee shall act with
the utmost confidentiality and discretion. Mem-
bership of the committee shall consist of two un-
dergraduate students appointed by the Student
Government Association, one graduate student
appointed by the Graduate Student Association,
two faculty representatives from each of the five
colleges, one Graduate School representative, and
two alumni appointed by the Committee on Com-
mittees of the Assembly. All members shall serve
one-year terms.

Library Committee: This committee shall be
concerned with library policies that affect the aca-
demic programs and general interests of UALR,
and serve as a formal communication channel be-
tween the faculty and the library. The director of
the library shall keep the committee informed on
issues and policies affecting the library and its
publics as such issues and policies come into being.
The committee shall review library policies as for-
mulated by the library faculty on an annual basis
and furnish a report of that review to the Faculty
Senate by March 1 of each year.

The Library Committee shall consist of one full-
time faculty member from each college or school,
including the library and the Graduate and Under-
graduate Councils to be named by the Committee
on Committees. In addition, two students shall be
named by the Student Government Association.
The director of the library shall serve as ex officio
member without vote. The terms of the two student
members shall be one year; all other members shall
serve two-year staggered terms.

Planning and Finance Committee: This com-
mittee exists for informational and advisory pur-
posesonly. While recognizing that the responsibility
for the budgetary and planning process rests with
the chancellor and administration, this committee
will assist in these areas by reviewing proposed
plans that have an impact on the academic mission
of the University, such as revenues and revenue
projections, budgets and budget projections, and
the relationship of academic and capital planning
to finance and budget matters. The committee may
make recommendationsto the Faculty Senate, which
may make recommendations to the chancellor. In
circumstances where time does not allow delibera-
tion and action by the Faculty Senate, the commit-
tee may make its recommendations directly to the
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chancellor, providing a copy (or report of oral
recommendations) to each member of the Faculty
Senate. To further facilitate significant involve-
ment of the committee with the above processes,
the committee shall select three of its faculty mem-
bers to be on a subcommittee, which shall be avail-
able throughout the year for planning and finance
matters. The subcommittee shall report to the com-
mittee. The committee shall consist of one member
of the Faculty Senate (at the time of appointment)
from each college or school represented in the
Faculty Senate to be named by the Committee on
Committees, the vice president of the Faculty Sen-
ate, one additional faculty member appointed by
the Committee on Committees, and the vice chan-
cellor and provost, the administrator responsible
for budgeting and planning, and the vice chancel-
lor for university advancement as ex-officio mem-
bers of the committee. In addition, two students
appointed by the Student Government Association
shall serve as members. Appointed faculty mem-
bers shall serve two-year staggered terms and stu-
dents shall serve one-year terms.

Ad Hoc Committees: Ad hoc committees may
be appointed by the president or the Executive
Committee of the Faculty Senate to study special
problems not within the purview of the various
councils or standing committees. An ad hoc com-
mittee shall report its findings and recommenda-
tions to the president or the Executive Committee
of the Faculty Senate.

The appointing officer or body shall prepare a
written notice of the charge of the committee, as
well as amembership list, and distribute that infor-
mation to all Faculty Senate members, all members
of the Staff Senate, and the officers of the Student
Government Association.

Bylaws of the Faculty Senate

The bylaws of the Faculty Senate shall be sub-
ject to amendment by three-fifths vote of those
present and voting at one Faculty Senate meeting,
provided that a quorum is present.

Appointments: In making appointments, the
appointing authority shall be mindful of the need
to include minorities and women and to provide
broad campus representation whenever possible.

Chairpersons: Unless otherwise specified, the
chairperson of each selected or appointed commit-
tee or council of the Faculty Senate shall be elected
annually by the members from the faculty mem-
bers serving on the committee or council.

Faculty Eligibility for Service on Faculty Sen-
ate Councils and Committees: Faculty service on
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elected and appointed standing councils and com-
mittees of the Faculty Senate shall be limited to
those members of the faculty who have both voice
and vote in the UALR Assembly.

A member of a Faculty Senate council or com-
mittee is expected to vote in council or committee
deliberations so as to promote, in his or her own
judgment, the best interests of the entire UALR
community. A representative chosen by a unit of
the University, such as a college or school, is ac-
countable to that unit in that he or she may or may
not be reelected when the term or service expires.

Meetings: Unless specified otherwise, councils
and standing committees shall be expected to hold
an organizational meeting in the first month of the
academic year. Special meetings shall be held upon
call of the chairperson or a majority of the commit-
tee or council or at the request of the president of
the Faculty Senate or the chancellor.

Proxies: There shall be no proxy voting in the
Faculty Senate. Any member of a standing council
or committee of the Faculty Senate may issue a
proxy from any meeting of the council or commit-
tee. If members of a council or committee are se-
lected from specified constituent units, e.g. school
or college, the person representing the proxy must
come from the same unitand meet the same criteria
for membership as the person filing the proxy. Each
proxy must state in writing the name of the person
receiving it, the date of the meeting for which it is
effective, and must bear the signature of the regular
member issuing it. Valid for one meeting, each
proxy shall be filed with the chairperson or other
appropriate office of the council or committee. At
any committee meeting, proxies may be counted
for quorum purposes but shall not be permitted in
elections of council or committee officers.

Records and Reports: Each committee or coun-
cil shall send one copy of the minutes of each
meeting to the secretary of the Faculty Senate and
another copy of the minutes of the meeting to the
president of the Faculty Senate and shall provide
regular or special reports to the Faculty Senate at its
own initiative or at the request of the president of
the Faculty Senate.

Vacancies: Seats in the Faculty Senate and mem-
berships on elected Faculty Senate councils and
committees that become vacant during the aca-
demic year shall be filled for the remainder of that
year from a list of alternates maintained by the
Executive Committee, and for the next year (if
required) by special election at the annual college
or school meeting at which members of the Faculty
Senate and its councils and committees are elected.



Faculty vacancies on appointed Faculty Senate
Committees shall be filled by special election in the
unit involved.

Article IV
College, School, and

Department Meetings

Colleges and schools shall hold meetings at
least once each semester of the nine-month aca-
demic year. Meetings shall be held on written call
of the dean. Unless provided otherwise in an ap-
proved governance document, additional meet-
ings shall be held upon written call signed by
one-fourth or more of the full time faculty. The
faculty of each college or school shall develop writ-
ten policies and procedures for conducting busi-
ness. Such policies and procedures shall be
submitted for review, first to the dean, then to the
vice chancellor and provost and, for approval, to
the chancellor. Said policies shall not be in conflict
with provisions outlined in the Faculty Handbook.

Responsibilities of colleges and schools are as
follows:

1. By secret ballot to elect representatives and
one alternate for each representative to the
Faculty Senate, the Undergraduate Council,
the Graduate Council, the Committee on
Tenure, and the Appeals Council. Election
as an alternate will be for a one-year period
only, and an alternate will serve only in the
event of a vacancy. Each college or school
will provide a list of alternates (by position)
to the Executive Committee of the Faculty
Senate on an annual basis.

2. To study college or school curricula. Each
college or school shall establish its own cur-
riculum process. Routing of curriculum and
program proposals shall follow the proce-
dures outlined in the description of the Un-
dergraduate Council and the Graduate
Council.

Departments shall hold meetings at least once
each semester of the nine-month academic year for
the purpose of discussing and acting upon
departmental affairs. In addition to the methods of
calling meetings specified in an approved
governance document, faculty meetings may be
convened by a written call of the department
chairperson or by a written call of one-fourth or
more of the full-time faculty. The faculty of each
department shall develop its own policies and
procedures for conducting business. Such policies
and procedures shall be submitted for review to the

department chairperson, the dean, and the vice
chancellor and provost and, for approval, to the
chancellor. Such policies shall not be in conflict
with provisions outlined in the Faculty Handbook.

Article V
Composition and Functions

of the Staff Senate

The UALR Staff Senate shall be composed of one
employee (benefits eligible full-time or part-time
classified, or nonclassified, nonfaculty) for each
twenty (20) full-time or part-time benefits eligible
filled positions. “Nonclassified, nonfaculty” means
all full-time employees who are not classified un-
der the Uniform Classification and Compensation
Act (Act 199 of 1969, as amended) and who do not
hold a faculty rank of instructor, assistant profes-
sor, adjunct professor, associate professor, profes-
sor, distinguished professor, or university professor.
All questions as to eligibility of nonclassified,
nonfaculty employees shall be answered by the
Executive Committee of the Staff Senate, subject to
appeal to the Staff Senate.

Members shall be elected from the aforemen-
tioned groups in order to provide broad represen-
tation and shall serve staggered two-year terms.
No senator shall serve more than four consecutive
years. Staff senators shall be elected by ballot with
all full-time and part-time benefits eligible classi-
fied, nonclassified, and nonfaculty personnel eli-
gible to vote. Election of Staff Senate members shall
be in April of each year. The number of senators
from each office, unit or department will be limited
to no more than two from an office with fewer than
20 employees, no more than three from an office
with 30-50 employees, and no more than four for
offices with 50 or more employees. The Staff Senate
Nomination Committee shall prepare the ballots,
which shall be tabulated by the president or desig-
nee, and the Staff Senate secretary.

Functions of the Staff Senate

The UALR Staff Senate, as part of the University
Assembly, shall have the authority and right to
make recommendations to the chancellor on mat-
ters of general campuswide concern and the effec-
tiveness of the University. This responsibility
includes, but is not limited to, such nonacademic

areas as:
1. Salaries, work schedules, and work
conditions

2. Job evaluations, grievances, and appeals
3. Fringe benefits and health services
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4. Safety, traffic, and security
5. Quality of campus life, continuing educa-
tion, and professional development
6. Service to UALR and community
Recommendations may be sent directly to the

chancellor or may be sent to the Faculty Senate for
confirmation before being sent to the chancellor,
depending on the nature of the recommendation.
When confirmation is recommended by the Staff
Senate, a delegation shall be selected by the Staff
Senate to address the Faculty Senate regarding
recommendations.

Officers of the Staff Senate

Officers of the Staff Senate shall be the presi-
dent, the vice president, the secretary, the trea-
surer, and the parliamentarian. The president of
the Staff Senate shall be elected for atwo-year term.
In the event the president is elected in the second
year of Staff Senate membership, his/her member-
ship shall be extended to accommodate the office of
Staff Senate president. The vice president, the
secretary, the treasurer, and the parliamentarian
shall be elected by members of the Staff Senate
for one-year terms. Officers of the UALR Staff
Senate shall constitute the Executive Committee
of the Staff Senate. Elections are conducted by the
Nomination Committee. The duties of each office
are as follows:

The president shall preside at Staff Senate and
Executive Committee meetings and shall discharge
the responsibilities specified elsewhere in this Con-
stitution.

The vice president shall be the presiding officer
at Staff Senate meetings in the absence of the presi-
dent and shall discharge the responsibilities speci-
fied elsewhere in this Constitution.

The secretary shall be responsible for promptly
preparing the minutes of each Staff Senate meeting
and for distributing them to the entire staff follow-
ing each meeting. The secretary also shall serve as
secretary of the Executive Committee. The secre-
tary shall compile papersand documents concerned
with Staff Senate matters and transmit them to the
UALR Archives, or to specified storage, at the end
of each fiscal year.

The treasurer shall be responsible for collecting
and accounting for dues, funds, contributions, and
other monies or assets necessary for the operation
of the Staff Senate business. The treasurer shall
provide financial reports at the first and last regu-
larly scheduled Staff Senate meetings of each year
and be prepared to give additional reports at the
request of the president.
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The parliamentarian shall advise the Executive
Committee and members of the Staff Senate on
guestions of procedure in order that the business of
the Staff Senate be transacted correctly, efficiently,
and impartially. The parliamentarian also shall
serve as parliamentarian of the Executive
Committee.

Executive Committee of the Staff Senate

The officers of the Staff Senate shall constitute
the Executive Committee of the Senate. The
Executive Committee shall prepare the agenda as
provided under Meetings of the Staff Senate. Subject
to challenge on the floor of the Senate, the Executive
Committee shall label Staff Senate agenda items in
suchmannerastoindicate whetherthey areadvisory,
or authoritative unless vetoed by the Chancellor.

Subject to challenge on the floor of the Staff
Senate, the Executive Committee may refer pro-
posals for agenda items to an appropriate standing
committee of the Senate. In the event of such a
referral, the body receiving the item shall report to
the Staff Senate what action it has taken in regard to
the referred item. Also, subject to challenge on the
floor of the Senate, the Executive Committee shall
interpret Staff Senate provisions on credentials and
elections and discharge the responsibilities speci-
fied elsewhere in this Constitution.

The Executive Committee shall meet at least
once each academic year with the elected officers of
the Faculty Senate and the Student Government
Association on matters of joint concern, and the
secretary of the Staff Senate shall provide the Sen-
ate with the minutes of such meetings.

Meetings of the Staff Senate

The Staff Senate shall schedule at least six regu-
lar meetings during the fiscal year. All meetings are
open. Additional meetings may be called by the
president at his/her discretion. At all meetings the
president shall preside; in the president’s absence
the vice president shall preside. In the absence of
both the president and the vice president, the
president’s designee shall preside. A majority of
the Staff Senate members shall constitute a quo-
rum. A quorum is half the membership plus one.

Any Staff Senate member who is absent for two
consecutive Staff Senate meetings shall be replaced
with the alternate from that administrative area
who received the next highest vote.

The Executive Committee of the Staff Senate
shall compile the agenda for each meeting. Subject
matters may be brought to the attention of the Staff
Senate by any person or group of persons who are



employed by the University half-time or more by
placing a written signed statement on file with the
Staff Senate. The agenda must be distributed to all
staff, officers of the Faculty Senate, and the execu-
tive officers of the Student Government Associa-
tion within five working days before the meeting.
Items of business not listed on the Staff Senate
agenda cannot be conducted without a quorum
being present and two-thirds majority consent.
When an issue has not been included as an agenda
item, the president will have the authority to call
for a vote for this item to be placed in the agenda.
The president, or the presiding officer in the ab-
sence of the president, may extend speaking privi-
leges to persons who are not members.

Committees of the Staff Senate

The committees of the Staff Senate may be es-
tablished, reorganized, or abolished by two-thirds
vote at any meeting, provided a quorum is present
and the proposal has been submitted to the Execu-
tive Committee of the Staff Senate and included on
the Staff Senate meeting agenda. Unless otherwise
specified, the president of the Staff Senate appoints
all standing committees subject to final approval
by the Staff Senate. The president shall have au-
thority to appoint ad hoc committees necessary or
useful in conducting Staff Senate business.

Fall Open House Committee: This committee
shall plan and organize a fall open house and
extend invitations to the campus community to
attend this function. This committee shall be com-
posed of at least seven members appointed annu-
ally by the president during the month of September.
During the open house activities, the Helping Hand
Committee will announce its kickoff campaign.

Helping Hand Committee: Thiscommittee shall
prepare wrapped boxes and distribute them in
buildings throughout the campus, solicit food, and
distribute the food to selected families during the
Christmas season. A seven member committee,
made up of four senators and three staff members,
shall serve to coordinate this function. They shall
work with the Fall Open House Committee. The
kickoff of this campaign will be announced during
the open house. This committee should be selected
and begin planning in the month of September.

Nomination Committee: The Nomination Com-
mittee shall receive nominations and prepare bal-
lots for the election of officers and Staff Senate
senators. An annual count shall be taken by the
Nomination Committee, as of March 1, to deter-
mine numerical representation of the Staff Senate
for the upcoming fiscal year which begins July 1

and endsJune 30. Staff senators will be elected each
year in April, and the election of officers will be at
the first meeting of each fiscal year. The Nomina-
tion Committee shall be responsible for conducting
the election. This committee shall be composed of
four members. One shall be a carry-over from the
previous year, and three shall be elected during the
second regularly scheduled meeting of the Staff
Senate. Members shall serve a one-year term.

Nonclassified, Nonfaculty Grievance Commit-
tee: This committee shall review nonclassified,
nonfaculty employee grievance applications regard-
ing issues to include, but not limited to, dismissal,
promotion, salary, fringe benefits, working condi-
tions, and discrimination based upon race, gender,
or physical handicap. The membership of thiscom-
mittee shall be elected from each departmentrepre-
sented in the Staff Senate. Elections shall be
conducted during the month of July, and members
shall serve two-year, staggered terms. A represen-
tative of the Office of Human Relations shall serve
as ex-officio member.

Inthe eventthat the composition of the nonclas-
sified, nonfaculty grievance committee, in the opin-
ion of the chancellor, includes inadequate
representation of women and/or minorities, the
chancellor may appoint up to five additional full-
time nonclassified, nonfaculty employees to pro-
vide such representation.

The internal structures and processes of the
Nonclassified Grievance Committee shall be con-
ducted by an elected chairperson. The chairperson
shall be selected from the Nonclassified Grievance
Committee by a majority vote. The president of the
Staff Senate shall call the first meeting and conduct
the process of electing the chairperson. The chair-
person shall divide the membership into hearing
panels of at least five persons each. Members not
assigned to one of the panels shall serve as alter-
nates. When appointing members to hearing pan-
els, the chairperson shall distribute members as
evenly as possible in relation to department repre-
sentation, race, and gender. Composition of the
hearing panels can be changed by vote of an abso-
lute majority of the committee members at a meet-
ing convened for that purpose.

Any panel member may disqualify herself or
himself for good cause. Panel members may be
challenged for cause, with the merits of each
challenge decided by majority vote. Inaddition, the
applicant shall be permitted one peremptory
challenge. Eligible alternates shall be selected by
the chairperson from the group of unassigned
members or from other hearing panels.
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Each nonclassified, nonfaculty employee who
is considering filing or who has filed a complaint
before the Nonclassified Grievance Committee may
be represented by an advisor of his/ her choice. If
he/she so requests, the chairperson shall appoint a
member of the committee to serve as an advisor.
The advisor shall not sit on the committee panel.
(Note: Pending legal opinion.)

Orientation Committee: This committee shall
assist the staff of Human Resource Services to
schedule staff senators who will present an over-
view of the functions of the Staff Senate to new
employees at UALR. This committee shall help
compile and update this information to be pre-
sented. The committee shall be composed of the
vice president and one member of the Staff Senate
chosen by the president.

Staff Achievement Awards Committee: This
committee shall select the recipients for the Staff
Achievement Awards from nominations received
using the guidelines stated in “Staff Achievement
Awards,” as approved in January 1990, or as
amended. Through this awards program, staff will
be recognized and honored for outstanding achieve-
mentsin the following categories: Personal Growth,
Service to UALR, and Community Service. Mem-
bership of this committee shall consist of seven
members to be selected by the Staff Senate vice
president or that person’s designee, who will chair
the committee without vote, except in the case of a
tie. At least one or more members of this committee
shall be selected from the nonuniversity commu-
nity to promote impartiality in the selection of
these recipients. Previous award recipients are en-
couraged to serve on the committee. These awards
are presented at the annual Staff Senate Awards
Ceremony. A nominee (nominated by another
employee or personal application) will not be eli-
gible to serve on this committee.

Staff Awards Ceremony Committee: Thiscom-
mittee shall organize the annual service awards
ceremony. The selection process is stated in the
document as adopted in June 1990, or as amended.
The committee shall be composed of at least seven
members to include full-time classified, nonclassi-
fied,and nonfaculty employees. Membership is not
limited to Staff Senate members. Committee mem-
bers shall serve one-year terms.

Staff Professional Development Committee:
This committee shall promote the mission of the
University in a professional manner by demon-
strating the mission set forth in the “Pledge of
Professionalism.” The committee shall be made up
of five full-time classified, nonclassified, and
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nonfaculty employeestoinclude, but notbe limited
to Staff Senate members. They shall work with the
Human Resource Services personnel. The commit-
tee shall serve staggered, two-year terms.

Staff Senate Governance Committee: Thiscom-
mittee shall incorporate adopted amendments into
the UALR Constitution, Article V, “Staff Senate.”
This committee shall be made up of five members
to include full-time classified, nonclassified, and
nonfaculty employees (but not limited to Staff Sen-
ate members) and a faculty advisor who is well-
versed in parliamentary procedures. Committee
members shall be selected from a slate of nomina-
tions submitted by Staff Senate members at the
second regularly scheduled meeting of the fiscal
year. Other members shall serve staggered two-
year terms.

Staff University Development Fund Drive
Committee: Thiscommittee works with University
Development to recruit staff for the UALR annual
fund drive. Committee members shall organize
teams to work with phonathons and fund drives.
This committee shall be made up of four staff
members to include full-time classified, nonclassi-
fied, and nonfaculty employees, but not be limited
to Staff Senate members. Members shall serve stag-
gered, two-year terms.

Ad Hoc Committees: Ad hoc committees may
be appointed by the Staff Senate president to study
special problems. For each ad hoc committee, the
president shall prepare a written notice of the
committee’s charge, as well as a membership list,
anddistribute thatinformation to Staff Senate mem-
bers, the Faculty Senate, and officers of the Student
Government Association.

Bylaws of the Staff Senate

The Bylaws of the Staff Senate shall be subject to
amendment by two-thirds vote of those present
and voting at one Staff Senate meeting, provided
that a quorum is present.

Appointments: When constructing the ballot
for Senate nominations, the Nomination Commit-
tee, along with the Staff Senate president and secre-
tary, shall include representation from all
administrative areas whenever possible. Vacancies
during the year shall be filled from these records.

Chairpersons: Unless otherwise specified, the
chairperson of each selected or appointed commit-
tee of the Staff Senate shall be elected annually by
the members serving on the committee.

Meetings: Staff Senate meetings shall be held as
specified under Meetings of the Staff Senate. Unless
specified otherwise, standing committees shall be



expected to hold an organizational meeting in the
first month of the fiscal year. Special meetings shall
be held upon call of the chairperson or a majority of
the committee or at the request of the president of
the Staff Senate or the chancellor.

Records and Reports: Each committee of the
Staff Senate is required to send one copy of the
minutes of each meeting to the presidentand secre-
tary of the Staff Senate and to the UALR Assembly
president and shall provide regular or special re-
portsto the Staff Senate atits own initiative or at the
request of the president of the Staff Senate. Records
shall be maintained by the Staff Senate secretary
and placed inthe UALR Archives, or an equivalent
place, at the end of the fiscal year.

Vacancies: In the event of a vacancy in any seat
otherthan president, vice president, secretary, trea-
surer, or parliamentarian, the individual receiving
the next highest number of votes from that admin-
istrative area will serve. Persons elected shall only
serve for the remaining term of the predecessor.
Should a vacancy occur in the office of president,
vice president, secretary, treasurer, or parliamen-
tarian, a new officer shall be elected after the Staff
Senate vacancy has been filled. Such a vacancy
shall be filled with the person receiving the next
highest vote at the time the original slate of officers
was elected.

Amendments to Article V

Amendments to Article V: Changes to Article V,
Composition and Functions of the Staff Senate,
shall be made by presenting the amendment as an
agenda item at one regularly scheduled meeting
for discussion. Voting on the amendment shall
occur at the following regularly scheduled meet-
ing, and the amendment must carry a two-thirds
vote of the Staff Senate senators.

Parliamentary Procedures

Questions not addressed in this document shall be
governed by parliamentary procedures as stated in
the most recent edition of Robert’s Rules of Order,
subject to the guidelines of this document.

The Constitution of the University Assembly was adopted
in1972,and replaced in 1988. Amendments were passed
on August 19,1993, January 19, 1996, October 4,1996,
October 10, 1997, and August 18, 1999.
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