PADM 7373- 01: SEMINAR IN PUBLIC ADMINISTRATION

Course Syllabus 

FALL, 2009
Professor:
 Dianne Lux Wigand, Ph.D.

Institute of Government

University of Arkansas at Little Rock

Phone:  501.569.3565

Office:  640 Ross Hall

fdwigand@ualr.edu

COURSE TIME AND LOCATION:

Wednesday (6-8:45 P.M.)

Ross Hall 321
OFFICE HOURS:  

Individual Appointments will be assigned
Course Description

The Capstone Project offers each student the opportunity to demonstrate mastery of the theory and practice of public administration through an application of the knowledge and skills gained in the MPA program to a project of the student’s choice.  This is accomplished by the successful completion of the project report and presentation.  
Objectives
By the end of the course students will be able to: 

· Clearly define a problem or topic and demonstrate its relevance and importance to the field of public administration;

· Frame the problem in an appropriate theoretical construct, based on a thorough literature review of the topic area;
· Utilize appropriate methodology to demonstrate the relationship between previous research and data collected by the student.

· Show significant insight in analyzing study findings, drawing appropriate conclusions, and making practical and relevant recommendations.

· Present, orally and in writing, the results of the study in clear, concise, and appropriate language, using APA style, and utilizing correct and consistent citations, figures, illustrations, tables, bibliography as well as appropriate presentation tools.
Required Text

American Psychological Association. (2002).  Publication Manual of the American    Psychological Association (5th ed.).  Washington, D.C.:  Author.
Course Expectations & Procedures
The first class meeting is an orientation meeting and a discussion of the relationship of the parts of the project as well as an in-depth discussion of the various sections of the paper.   As indicated on the course calendar students will schedule individual sessions with the instructor on the scheduled class meeting day.  Students may also communicate with the instructor via e-mail and telephone.  Students must sign up for practice presentations times.  Each student will work independently.  Since the project is intended to represent the culmination of the student’s work in the MPA program, each student will be responsible for designing and conducting all aspects of the project. Students are expected to meet the deadlines stated on the course calendar.  Failure to meet the deadlines will result in your inability to complete the class within the time framework.  The student may be asked to withdraw from the class.
During the semester the instructor will be available as a coach, mentor, and a resource person.  The student will submit drafts of the various sections to the instructor.  When revisions are requested, the student should submit the revisions highlighted in the text.  This facilitates the review of the requested revisions.   Once these revisions have been approved the draft of the section will be submitted to the instructor and to the second faculty reviewer.

The instructor and an assigned second faculty member will review a written draft of each section of the student’s report, and provide detailed comments and suggestions to the student.   The student should submit two (2) printed copies of each draft section:  one for the instructor and one for the second reviewer on the due date for each section.  In addition, please submit an electronic word document to the instructor.  
The student’s name and contact information should appear on each section of the report.  Once the instructor and the second reviewer provide the comments electronically or in writing to the student, the student should use the comments and suggestions in the development and preparation of the final report.  It is the student’s responsibility to make appropriate revisions and to integrate them into the final written report.  The student is expected to conduct research that meets professional standards for quality and validity.  
IRB training and application are the responsibility of the student.  See attached description for completing the CITI Course in the Protection of Human Research Subjects and for submitting an IRB application form.  All applications including the questionnaire or interview questions must first be approved by the instructor and the departmental representative to the Institutional Review Board.  Please allow enough time for this process.
The individual sections as well as the final report are expected to meet professional standards for writing and style.  Please consult the APA manual and the MPA formatting guidelines.  For the final report the student should submit six printed copies; deliver one to each faculty member and two to the instructor of the course.  The extra copy will be provided to an outside reader.  The oral report will be a power point presentation to all faculty.  Once the project has been presented to the faculty and revisions made, then the student is required to submit to the instructor two copies:  One bound copy and one unbound copy of the approved final report and one electronic word document.   Finally, the student must submit a signed Capstone Paper Access Form (See attached) to the department’s administrative assistant with the bound copies of the report.
Project Outline
Each student’s final project will consist of the following (See APA style book):
1. Title Page 

2. Table of Contents

3. Executive Summary

4. Introduction

5. Literature Review

6. Methodology

7. Results

8. Analysis

9. conclusions & Recommendations

10. References

11. Appendices (If required)

Evaluation of Performance:  
The course grade is based on the quality of the final paper and presentation.  The grade will be based on 80 percent paper and presentation; 20 percent timely submission of sections.  See attached evaluation forms for the final paper and presentation.  Participation at all sessions is required.  Timely completion of each assignment according to the course calendar (see attached) is required for the student to continue to the next phase of the project.  Students who fall behind in the course may be asked to withdraw from the course at the instructor’s discretion.
Selected Resource Materials

Becker, Howard S. (1986).  Writing for Social Scientists:  How to Start and Finish Your Thesis, Book or Article.  Chicago:  The University of Chicago Press. 

Hart, Chris. (1998).  Doing a Literature Review:  Releasing the Social Science research Imagination.  Newberry Park, CA:  Sage Publications. 

Converse, Jean M. and Presser, Stanley.  (1986).  Survey Questions.  Newberry Park, CA:  Sage Publications.

Locke, Lawrence F., Spirduso, Waneen Wyrick, and Silverman, Stephen J. (1987).  Proposals that Work:  A Guide for Planning Dissertations and Grant Proposals.  Newberry Park, CA:  Sage Publications.
Huff, Anne Sigismund (1999).  Writing for Scholarly Publication. CA:  Sage Publications. 

Yin, Robert K. (1994).  Case Study Research:  Design and Methods.  Newberry Park, CA:  Sage Publications.

Special Notes

ASPA Membership Required:

All fully admitted MPA students are expected to join the American Society for Public Administration (ASPA). Applications may be obtained from, MPA administrative assistant, or from your instructor.  Membership fees include the subscriptions to Public Administration Review and PA Times.  The Arkansas chapter of ASPA meets monthly and provides regular opportunities for professional and social networking. Students in this class are strongly encouraged to attend these meetings regularly.  Meetings are the 4th Friday of each month at noon.

MPA Student Discussion List:

All MPA students are expected to subscribe to the discussion list.  This is the primary source of departmental announcements to MPA students.  Instructions can be found on the IOG website http://www.ualr.edu/~iog/uampa.html ..
Students with Disabilities:  It is the policy of UALR to accommodate students with disabilities, pursuant to state and federal law.  Any student with a disability who needs accommodation, for example in seating placement or in the arrangements for examination, should inform the instructor at the beginning of the course.  The chair of the department offering this course is also available to assist with accommodations.  Students with disabilities are also encouraged to contact the Office of Disability Support Services, which is located in the Donaghey Student Center, Room 103, telephone 569.3143, and on the Web at http://www.ualr.edu/~dssdept/index.html. 

Statement on Academic Integrity 

Students enrolled in this course are required to follow the guidelines for academic honesty as specified by UALR.  You are required to read and familiarize yourself with the following.  If you have any questions, please ask.   

Academic dishonesty includes but is not limited to plagiarism, cheating on examinations, unauthorized collaboration, multiple submission of work, misusing resources for teaching and learning, falsifying information, forgery, bribery, and any other acts that deceive others about one’s academic work or record.  Students should be aware that standards for documentation and intellectual contribution may depend on the course content and method of teaching, and should consult instructors for guidance.

Sanctions for academic dishonesty may include but are not limited to the following:

· Requiring students to re-produce work under the supervision of a proctor;

· Rejecting the student work that was dishonestly created, and giving the student a zero or failing grade for that work;

· Lowering the course grade;

· Formal reprimand and warning;

· Disciplinary probation;

· Administrative withdrawal from the course;

· Suspension or expulsion from the University;



Wigand 8/13/2009

