Capstone Proposal Evaluation Form
Student’s Name:
__________________    Evaluator’s Name:
__________________

Date: 


___________________

For the first four questions, please provide detailed responses in narrative form and include justifications for your assessments.  There is no limit to the length of your responses.

1. Main Points:  Please describe the main points of the proposal.

2. Strengths:  Please describe the strongest points of the proposal.

3. Weaknesses:  Please describe the weakest points of the proposal
4. Improvements:  Please offer suggestions for improving the proposal
5. Please rate the proposal on the following qualities on a scale of 1 to 5.  One (1) is the lowest rating (unacceptable) and five (5) is the highest rating (acceptable).  Place an “X” below the number.
	SUBJECT MATTER

	Project Title is descriptive of the project
	Problem Statement is clearly described. 

	1
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	4
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	Importance of  Proposed Project is stated
	Theoretical Framework is discussed
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	2
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	Project Research Design clearly described
	Annotated Bibliography:  Quality of References
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	2
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	4
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	ORGANIZATION and QUALITY of WRITING

	Logical Flow
	Effective Use of Headings

	1
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	4
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	1
	2
	3
	4
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	Readability: Organized, complete, clear, quality of writing
	Grammatically correct – No spelling errors

	1
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	5
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	3
	4
	5

	
	
	
	  
	
	
	
	
	 
	

	Standard Usage (terms & abbreviations)
	Followed Formatting guidelines

	1
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	3
	4
	5
	1
	2
	3
	4
	5

	
	  
	
	
	
	
	   
	
	
	


6. Overall assessment of proposal (Please place an X by one of the following: 


______ (5) Accept:  Proposal is acceptable in its current state 



_______(4)  Accept with minor changes:  Content and presentation meet 





professional standards, but could use minor improvements



_______(3) Accept with major changes:  Content of proposal has merit, but 




presentation (organization, clarity, completeness and quality of 




writing) should be improved



_______(2)Unacceptable in its current state:  Proposal has fundamental flaws in 




content or presentation, or is very poorly written, but has potential 




for approval this semester with improvement


_______(1)Unaccepted:  Proposal does not meet the guidelines at this time. 




Please 
provide comments for future steps. 

Proposals should be evaluated on the following criteria: 

· Project Title:  Is it descriptive of the project?
· Problem Statement:   Clear description of the issue, problem, and/or program to be examined, analyzed, and studied, and dependent/independent variables if applicable.

· Importance of the proposed project:  Description of the importance or significance of the proposed project.

· Theoretical Framework:  Discussion of the major organizing framework or theoretical concepts and variables which might serve to organize and drive the project.  This includes a literature review.

· Project Research Design:  Discussion of the project’s likely research design and feasibility within the time limits of one semester, including specific information addressing the following:  What research design might be used?  Is it expected the project will include quantitative or qualitative methods, or both?  Will the proposed project require collection of new data, or will it use existing data?  What data will be examined?  How many organizations and participants might be involved?  Do you or will you have access to the persons or organization you want to analyze or study?  What approaches might be used to analyze the data?

· Proposal Format:  The proposal statement should not exceed two single-spaced, typewritten pages (12 point Times New Roman font, with one inch margins (top, bottom, right, and left).  Provide a title page with your name and the title of the proposal. Use section titles provided in the above bullet points for organizing your proposal.  Insert page numbers according to APA style in the document.

· References:  An annotated bibliography must be included with the proposal and appropriate for the topic.
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