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Transition Guide: Word 2003 à Word 2007 

*Disclaimer —  This document is not a comprehensive guide to Word 2007. Its purpose is to ease your 
transition to the new version of Office 2007 by highlighting select

New User Inter face 

 features and options in the 
new software.  

 
 

 

 
 
 
 

Addit ional  Resources 

Pearson Prentice Hall. Transition Guide to Microsoft® Office 2007. New Jersey: Pearson Education, Inc. 
2008. 

Guides to the 2007 Office system user interface.  This site links to both interactive guides and 
mapping workbooks that list all 2003 commands and toolbars with their locations in 2007.  
http://tinyurl.com/34uyc8  
(for your convenience, this website has been shortened using tinyurl.com). 

Microsoft 2007 Office System Training Courses. http://tinyurl.com/2tvfhc  
(for your convenience, this website has been shortened using tinyurl.com). 
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Envelopes  & Labels  
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Font  Formatt ing 
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F ormat  Painter  
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Header/Footer  
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Margins  
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Page/Sect ion Break 
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* Note – a next page break button is  

also located on the Insert tab in the Pages group 
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Pictures ,  C l ip  Art ,  et c .  
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Save 
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Spel l ing & Grammar 
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Tables  
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Undo & Redo 
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* Note – the redo button 
switches with the repeat 
button when there are no 
changes to redo. 

 

U
n

d
o

 &
 R

e
d

o
 

V iew Opt ions  
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* Note – shortcut buttons located on bottom right of the screen 
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* Note – shortcut located on bottom right of screen 
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